Dance Recital Info Packet - Saturday June 11, 2022
Mandatory Dance Rehearsal - Friday June 10, 2022
5 Shows: 9:30 a.m., 11:45 a.m., 2:00 p.m., 4:15 p.m., 6:00 p.m.
Lakota West Freshman Building, 5050 Tylersville Rd, West Chester, OH 45069
Please Refer to Dance Recital & Rehearsal Master Schedule to know which recital(s) your child is in!
All information can also be found on the website: www.westchesteracademy.com
This year’s June Dance Recital, I Love This Song!, is just around the corner, and we want everyone to be well informed of all the details.
This packet of information should explain everything you need to know and what to expect for the big event! If you have any further questions,
please ask at the front desk.
The June Recital is a rite of passage for young dancers, a chance to shine in front of family and friends. Students anticipate with nervous
excitement the opportunity to present the skills they have worked on so diligently all year. A big part of dance training process includes learning
through performance. The experience helps build self-esteem and confidence. Onstage experience can also result in better school presentations,
improved social skills, and strong interview skills for future college or job opportunities.
We are so excited to experience another amazing recital season with all of our families and fantastic performers. Recital time is an important
step for our students, and it creates life long memories. Let’s make them great memories!

PART 1: IMPORTANT DATES
Date

Activity

Where

As costumes arrive

Costume Distribution

West Chester Academy

May 1

Priority Registration begins for August 2022 classes

West Chester Academy

April 16

Deadline for submitting all Dancer Ads and
Business Ads

West Chester Academy

April 24

• Emails sent to each family from WCA with
instructions and a link for ordering tickets online.
• Also separate emails sent to families with students
in more than one show from Dance Recital
Ticketing Company with access/discount codes

Your email inbox

Sunday, May 1, 9 a.m.

June Recital 2022 Ticket sales begin

Online (See ticket section below)

May 9-14

Picture Days- wear full costume, hair, and makeup!
See included Dance Photo Schedule 2022 for times.

West Chester Academy

May 19

Last day to order any needed tights, shoes, etc. for
the recital

West Chester Academy

Friday, June 10, within 4:00-9:00 p.m.
time frame

Mandatory Dress Rehearsals for students in Shows
#1, #2, #3, & #4, and Darby’s Dancers.
See included Dance Recital & Rehearsal Master
Schedule for specific time for each class

Lakota West Freshman Building
5050 Tylersville Rd., West Chester, OH

Saturday, June 11:
Show #1 Blue- 9:30 a.m.
Show #2 Pink- 11:45 a.m.
Show #3 Yellow- 2:00 p.m.
Show #4 Purple- 4:15 p.m.
Show #5 Green- 6:00 p.m.

June Recitals
See included Dance Recital & Rehearsal Master
Schedule (also on website) to see which classes are in
Shows #1, #2, #3, #4, and #5.
*Classes continue through the summer, except for the
Summer break, June 29 through July 10, and July 25
through 31.

Lakota West Freshman Building
5050 Tylersville Rd., West Chester, OH

Updates: Additional June Recital information or updates will be emailed and passed out as hard copy memos. Please make it your
responsibility to keep abreast of this important information. It’s a team effort; students, parents, teachers, and the directors are key players in
the show’s success.
Home Practice: Students are encouraged to practice their June Recital choreography at home.
Taking personal photos and videos: The recitals will not be professionally videotaped. Families are permitted to take their own photos and
videos. Please be mindful to not block the view of other audience members when doing so.
Attendance: Please be diligent to attend every class between now and the recital to be prepared and confident for the final show!

PART 2: COSTUMES, TIGHTS, SHOES, HAIR, AND MAKE UP
Costumes
We spend many hours determining just the right costume for each class. They are always age-appropriate and of high quality. In the coming
weeks, costumes will be given to each student to take home and keep for pictures and recital time. Please have your student try on their
costume once it’s received. We have tried to size up rather than down in the case of a child’s measurements being between sizes. Often a little
tuck here or there will be adequate to adjust the fit of a costume. If straps or armholes are too big, take them up at the shoulder. Always cut off
any extra material, straps, or tags that might hang out.
Costumes are distributed as they arrive to the studio; usually in the months of March and April. Costumes come from a variety of
manufacturers, so students/ siblings with multiple costumes may not receive all of their costumes at the same time. Washing or dry-cleaning the
costumes before wearing is not needed, nor is it recommended. After trying on the costume, put it back in its bag to stay clean and protected
until needed for Picture Days, Dress Rehearsal, and Recital Days. Students should not wear their costumes before these events. ☺ After the
recital, costumes are the students to keep.
Only assigned accessories may be worn with costumes. No additional jewelry or under garments are to be worn, including during picture day,
dress rehearsal, and performance. Keep all parts and pieces together so they don’t get lost.

Tights & Shoes
The costumes include all accessories except tights and shoes. All girls are required to purchase a fresh pair of tights for pictures and the recital.
To ensure that there are no discrepancies in color and style, all tights must be purchased at the front desk. There are a lot of shades of pink, and
a uniform look for the recital makes the best onstage presentation.

Hair & Makeup
Stage lights are very bright and can wash out facial features. In order to see every dancer’s sparkling eyes and smile, girls and boys wear
makeup for the June Recital. Unless instructed otherwise by instructor, girls will follow a uniform low bun, center part hairstyle and gold
shimmer eyeshadow, mascara, blush, and red lipstick. For the boys, neatly combed and styled hair and a little blush works well.

TIPS:
✓
✓
✓
✓

COSTUME COMMON SENSE

Always have a second pair of tights available.
Place costumes in a garment bag for travel.
Hang costumes to avoid wrinkles.
Write your name in all costumes and shoes.

PART 3: PHOTOGRAPHY
A professional photographer will be at West Chester Academy May 9 through 14 to photograph
each class as well as individual students who so choose according to the Dance Photo Schedule
2022. Most of the scheduled times are on the same day and within or close to regular class times.
Check your times carefully, as a few classes have a scheduled time EARLIER or LATER than
their class time. Please refer to the Dance Photo Schedule 2022 (included and at
www.westchesteracademy.com.) Please arrive dressed in your costume, with hair and make up
already done at home. There will be options for both digital downloads and prints. Please refer to
the included Photography Information forms for package pricing and details. No cameras or
camera capable devices are permitted in the photography areas. See Part 12 for important
information about utilizing your academy photo for Dancer Ads for this year’s Keepsake Program.
ALL DANCERS are required to have their group photos taken and are welcome to have an
individual photos taken with the studio photographer on Picture Days. Class photos will appear in
the Keepsake Program. Individual pictures may be used for dancer ads provided they are purchased from the photographer. Parents are asked
to come into the building for their child’s photo shoot to see and approve their child’s photo. You are NOT obligated to purchase any
pictures from the photographer unless you choose to use them in your Dancer Ad. If you use them for a Dancer Ad, be sure to tell the
photographer so he can forward the photo to WCA directly. We are using Barge Photography for the third year in a row, and they do a fantastic
job!

PART 4: MANDATORY DRESS REHEARSAL
Dress rehearsal for this year’s Dance Recital will be held on Friday, June 10 at the Lakota West Freshman Building, between the hours of
4:00 and 9:00 p.m. Since the dress rehearsal is extremely important to the success of the recital, attendance is mandatory. You can find your
assigned rehearsal time on the Dance Recital & Rehearsal Master Schedule (included and at www.westchesteracademy.com.) Please check
the schedule and plan to arrive 20 minutes before your class’s projected rehearsal time. From past experience, the rehearsals often run
ahead of schedule. Do not be late, or you will miss your rehearsal. We have the facility and tech crew for a set amount of time, so we
must stay on schedule or ahead of schedule!
The Dress Rehearsal allows the students to become familiar with the auditorium and feel comfortable with their performance(s), costume(s),
and performing on stage. Lighting, music cues, entrances, exits, formations, and all other logistics are rehearsed so the students have the best
recital experience possible. Students must arrive dressed in their costumes, complete with hair and make up. Parents will drop off students at
the student drop-off table just as they will on recital day, so everyone can become familiar with how this system works. Parents are then
welcome to watch quietly from the auditorium, and get a sneak peak of the big day! Students stay backstage until their last routine in their color

block (Refer to Dance Recital & Rehearsal Master Schedule.) As soon as students are finished rehearsing their routine(s), they are free to leave.
However, it is always fun to stay for a while with your child and watch quietly from the auditorium so they can see other groups rehearse.
Please note: on recital day, students are required to stay in the back stage area for the entire show.

PART 5: PARENT HELPERS
Each backstage station needs one Parent Helper to supervise the dancers during the Friday rehearsal and the Saturday recitals. Parent Helpers
will assist with ensuring the children are safe and accounted for when not onstage, getting the dancers ready when it’s their turn to perform, and
bathroom visits. The parent helper will also escort the class to and from the stage. It is a fun and unique experience to be part of the backstage
excitement backstage with the dancers. There is another kind of show behind the scenes! Parent Helpers do not need a June Recital ticket and
will be able to watch their children perform from the side of the stage. Two Parent Helpers are also needed to take tickets before the show. If
you are interested in helping in this capacity, please sign the Parent Helper Form at the front desk!

PART 6: RECITAL DAY STUDENT DROP-OFF AND CHECK-IN PROCEDURE
Students should plan to arrive at the Lakota West Freshman Building 20 minutes prior to their Recital start time. Parents should bring their
students to the student drop-off table, which is down the main hall, where they will be checked in and placed under the supervision of their
teachers and/or backstage helpers for the length of the performance. Parents will be given a slip which will be used at the same table to pick up
their students at the end of the show. All students must arrive in full costume (including dance shoes and tights), hair, and makeup. If your
dancer is in multiple dances, please be sure she/he has the proper dance shoes and changes of costume or accessories needed once checked in.
Please label the inside of ALL costume pieces and shoes with the student’s name. Please note that the ticket takers will be at the building
entrance, so parents will need to have their tickets with them to enter and drop off their student(s). No one will be admitted without a
ticket except for the dancers and the parent helpers who will have a special badge. All students must stay until the end of the show they are
in to ensure a full audience for every class from show start to end and to avoid audience disruption during the performance.

PART 7: BACK STAGE WAITING AREA FOR DANCERS
There is a designated waiting area backstage for dancers during the recital. There will be one parent helper per class to chaperone the young
dancers back stage and help them with shoe/costume changes, getting on and off stage, etc. Parent Helpers will bring some quiet activities to
entertain the students before and after they go on stage for their performances. For the safety of the children and to ensure minimal congestion,
parents are not permitted back stage until pick up at the completion of the recital.

PART 8: TICKETS
Everyone will need a ticket to see the performance except the parent helpers and the dancers. All tickets must be purchased online at https://
23407.recitalticketing.com/. Ticket sales go directly to the cost of the venue rental, recital t-shirts, Keepsake Programs, sound and lighting
equipment and personnel, as well as the maintenance and other personnel that help run the show, etc. We have a fantastic program planned, and
we hope you’ll bring lots of family and friends! All tickets are reserved seating. Row A is on the ground floor. Each row after row A is a 6”
step up for those who are concerned about steps. Please note: The Little Mermaid Ballet tickets will be on sale at the same time as the June
Recital, so make sure you select the correct recital as well as the correct recital time.
“5 Allocated Ticket Sales Week”: In an effort to ensure core family members (dad, mom, siblings) get to see their dancers perform, each
family will be allocated 5 tickets to purchase for each show they have children in during “5 Allocated Ticket Sales Week.” This week runs from
May 1 at 9:00 a.m. through May 8 at 9:00 a.m. Ticket prices are $18.00 for age 10 and up, $10.00 for age 9 and under, and free for age 2 and
under, providing they will be sitting on an adult’s lap and will not be occupying a seat of their own. Seats in the first 5 rows of the center
section have a $10.00 surcharge. Please note that the ticketing company will assess a nominal $1.85 service charge on every ticket.

Please note: If you do not purchase tickets during the “5 Allocated Ticket Sales Week,” you relinquish your right
to guaranteed seats. All remaining, unsold tickets will become available to the general public to purchase as of Sunday, May 8, 9 a.m. At
that time, all families will be able to purchase an unlimited amount of tickets. Please remember that the shows sell out very quickly. If you want
to be sure your extended family gets the opportunity to see their favorite dancer perform, be prepared to purchase all additional tickets as soon
as possible. Tickets may be purchased through June 10, the day before the recital, or as long as they are available. If tickets are not sold out, any
remaining will be for sale at the door by cash payment.
How it works: On April 24, everyone will receive an email from WCA with instructions for ordering tickets and a link to the site. You will also
receive an email from orders@dancerecitalticketing.com with a Priority Access code that allows you to purchase up to 5 tickets prior to the
date the tickets go on sale to the general public. It will tell you the date your code will be active and available to use. These codes are casesensitive, so please enter them carefully. If you do not receive your emails on April 24, please contact us, as we may have an incorrect email
address for you.
Multiple Shows: Families with students or siblings in multiple shows will be allocated 5 tickets per show, per family. These tickets must be
purchased during “5 Allocated Ticket Sales Week.” Those families will receive a separate email from Dance Recital Ticketing with a Discount
Coupon Code for 50% off up to 4 tickets for additional shows. This code is good for a ONE TIME USE ONLY. Be sure to choose all of your
tickets first, then apply the Discount Coupon Code. See Online Ticket Step-by-Step Instructions below.

Online Ticket Step-by-Step Instructions:
1
2

Click the link in the email you receive from Dance Recital Ticketing on April 24.
Select the Show Time from the list of our shows.. (See included Dance Recital & Rehearsal Master Schedule to know which show(s)
your child is in.)

3
4

During “5 Allocated Ticket Sales Week”, enter your 5 digit Priority Access code in the space provided after selecting your show time.
Select up to 5 tickets per show for the show times your dancers are in during the “5 Allocated Ticket Sales Week” which is May 1-8,
and purchase additional unlimited tickets after 9 a.m. on May 8.

5

Click "Add seats for another show", if applicable, to add tickets for additional shows. Your coupon will not work if you do not include
the multiple shows in a single transaction.
Click on “Continue with Checkout” under your cart on the right.
From the drop down box, select “Adult” or “Child” for each ticket.
Click “Continue with Checkout” at the bottom of the screen.
Click on “Change/Add Tix” under your cart to edit the tickets in your cart.
Enter your contact information on the checkout screen.
If your child/sibling is in multiple shows, enter the 4-digit Discount Coupon Code (case sensitive) in the box labeled COUPON/
PROMO CODE you were provided on the checkout screen. This code is good for 50% off up to 4 tickets for the additional shows your
child is in.
Enter the remaining details to process your order.
Review information and edit if necessary.
Click “Accept these Terms” in red box to accept the No Refund policy.
Click “Continue to Confirmation Page.”
Carefully review your tickets, cart, balance, and contact info before clicking “Complete Purchase.”

6
7
8
9
10
11
12
13
14
15
16

New this year, ALL TICKETS WILL BE DIGITAL, with no tickets to print. Be sure to bring your mobile device on Recital day as
there is no admission without a ticket.

PART 9: RECITAL FLOWER BOUQUET
Parents often wish to present their dancer with flowers at the end of the show. For your convenience, we will be selling a flower bouquet by
pre-order for $14.00 for those who would like to just pick them up at the recital. Simply order a bouquet online when you purchase your tickets
OR call or text 513-829-2345 to pre-order your flowers.

PART 10: JUNE RECITAL KEEPSAKE PROGRAM
Our annual Recital Keepsake Program includes photos of WCA students, events, staff, candid shots of students throughout the year, Dancer
Ads from family and friends, and Business Ads. There is also an autograph page for WCA classmates and teachers to sign. These beautiful
books make a memorable keepsake! Additional Keepsake Programs will be available for purchase for $12.00 (until sold out) at the Recital
venue.
Each family is encouraged to support their dancer by buying Dancer Ads and by selling Business Ads. Dancer Ads may include a picture,
words of wisdom, best wishes, or congratulations. Ask your family, friends, grandparents, aunts, uncles, and local businesses to sponsor an ad
for your dancer. Students may purchase more than one ad. Everyone has the opportunity to place ads, however no one is required to do so.
ALL DANCERS are required to have their group photos taken and are welcome to have an individual photos taken with the studio
photographer on Picture Day. - May 9-14. Color group photos from picture days are automatically included in the book at no extra charge. You
are NOT obligated to purchase any pictures from the photographer unless you choose to use them for your Dancer Ad. Simply let the
photographer know if you would like to to use your individual photo for your Dancer Ad. Parents may be in the building during their child’s
photo shoot to communicate to the photographer which photo they would like to purchase and/or use for the Keepsake Program. The
photographer will then take care of providing it for the Keepsake Program.
You can also earn free Dancer Ads in the Keepsake Program by selling just a few ads. (see below)
Please order your Dancer Ads via the included 2022 Dancer Ad Form and use the included Business Ad Form for any business ads sold, using a
separate form for each unique ad. Additional copies of 2022 Dance Ad Forms and Business Ad Forms are available at the front desk.
The deadline for submitting all ads is April 16. This is a great way to celebrate the year of hard work and dedication put forth by your dancer
and to provide something that will be cherished by you and your dancer for years to come!
Ads Sold:

Will Receive:

Sell $500 in ads

- Free 1/4 page Dancer Ad in the Keepsake Program

Sell $600 in ads

- Free 1/2 page Dancer Ad in the Keepsake Program

Sell $800 in ads

- Free 1/2 page Dancer Ad in the Keepsake Program

PART 11: THE RECITAL IS FOR EVERYONE!
When everyone puts the children first, the recital experience is one they’ll never forget. We appreciate your compliance with the guidelines in
this packet and hope that the West Chester Academy Recital Showcase will be as fun and exciting for you as it is for all of our staff. Thank you
for working with us to create a memorable and educational experience through performance for all of our students. Please don’t hesitate to call
if you have any questions. The more informed everyone is, the smoother the recital will run! It’s going to be a great show!!

Dancer Ad Form - Use a separate sheet for each ad
FILL IN AD COPY HERE OR ATTACH TO THIS FORM

CHECK ONE:

q PICTURE FROM Academy Photographer - most common choice*

q

q

MY OWN PICTURE
NO PICTURE
*Picture from the Academy Photographer may be used if a package of that photo is purchased from the photographer. Be sure
to tell the photographer when photo is taken on Picture Day to include your photo in the Keepsake Program!

Rough Layout/Cop

q
q
q
q

•
•

Quarter page Dancer ad = $50 (1 picture max)
Half page Dancer ad = $75 (2 pictures max)
Full page Dancer ad = $145 (4 pictures max)

All ads should be submitted to the front desk or emailed to info@westchesteracademy.com.
Additional questions regarding Recital Program Ads can be directed to the above email address or phone:
513-829-2345.
Deadline for all ads is April 16. Checks should be made payable to West Chester Academy.
If using your own picture, it must be emailed to the above email address.

______________________________________________________________________________
Ad recipient/dancer (please print how you want their name on the ad.)

q CASH

$___________
Amount Paid

q

CHECK $____________
Amount of Check

q CHARGE ACCOUNT ON FILE

Parent’s Signature ______________________________________ Date _________________________

Thank you for supporting the dancers of:

West Chester Academy
y


•
•

Happy gram = $20 (text only, 25 word maximum)

Samples of 1/4 page, 1/2 page, and full page Dancer Ads
1/4 page: 3-3/4” x 4-3/4”

KAMBRIE LEDBETTER

SO PROUD OF YOU KAM!
Love, Mama, Daddy and Cade

ABBY CROWE

!
tions
ratula
Cong

We are so proud of you!
Love, Daddy, Mom, Audrey, and Sam

MONTANA PHILLIP

We love you Montana!
Love, Mom, Dad, Haggin and Madison

GABRIELLE AUTRY
Congratulations Gabby on a successful 1st year of dance!

LAUREN LANDRY
LAUREN,
We are so proud of you.
Keep up the
excellent
work!
We love you!
~Uncle Freddie &
Aunt Ruth

JORDAN ALEXIS ASHFORD

We are proud of you! Keep up the good work!

We Are So Proud of You! We love you!
Daddy, Mama and Malik

Full page: 3-31/4 page: 7-1/2” x 10”

HANNAH HELMS CHILDERS
“Dance as if no one is watching!”

We love you Sweetpea!
Love, Papa Frank and Aunt Anna

2014
2022

Love,
Mommy and Daddy

West Chester Academy

BUSINESS AD FORM
FOR RECITAL KEEPSAKE PROGRAM
2022
Thank you for participating in the fabulous Recital Keepsake Program for the West Chester Academy June Recitals, to be held at
Lakota West Freshman on Saturday, June 11, 2022. Our Keepsake Program will be seen by thousands of local residents and
businesses! Since it serves as a Memory Keepsake Book for the dancers, it will be kept for years, probably forever, by our
families. Our audience can refer to the Keepsake Program for a business they remember seeing!
Please join in the fun by filling out the form below and returning it to us with the appropriate payment (check, Visa, MC, or Discover) by
April 16, 2022. Your artwork is also due by April 16, 2022. Let us know if you need help laying out your ad.
West Chester Academy is about inspiring students to reach their highest potential. We believe the arts give young students a sense of
responsibility, self-esteem, confidence, and more. We believe it’s about more than just great dancing; it’s about life skills and growing as
a person. Your support will help us continue to provide top-notch programming in our community! Thank you for your support!

Name of Company ____________________________________ Contact Name ___________________________
Email _____________________________________________ Phone Number ____________________________
Ad sold by (Dancer’s Name) _______________________________________
My ad choice is:
q
q
q
q

Quarter Page Ad = $125 (3.75” x 4.75”)
Half Page Ad = $250 (7.5” x 4.75”)
Full Page Ad = $400 (7.5” x 10”)
Inside Front or Back Cover if available - add $50

WEST CHESTER

ACADEMY
MUSIC • DANCE • GYMNASTICS

Ads may be submitted as TIFF, EPS, or PDF files.
Make Checks payable to West Chester Academy or call 513-829-2345 to pay by credit card.
Please send this form and payment to: West Chester Academy, 8107 Market Place Drive, West Chester, OH 45069
by April 16, 2022. Please email artwork to: info@westchesteracademy.com by April 16, 2022.

Recital Keepsake Program Summary Sheet
Compile Dancer Ads and Business Ads
All Business Ads, Dancer Ads, and Ad Fees are due by April 16. Payment must be included with the ads, or they cannot be
included in the Keepsake Program. Please check with the businesses to make sure they submit their ads on time.
When handing in ads, please turn in:
•
•
•
•

Completed Summary Sheet
All Dancer Ad Forms
All Business Ad Forms (or make sure the businesses have sent them in)
Payment in full for all ads (or make sure the businesses have sent it in)

Business Ads
Size

Quantity

Price

Total

Quarter Page Ad

$125

Half Page Ad

$250

Full Page Ad

$400

Inside Front or Back Cover

Add $50

Total Amount Business Ads

Dancer Ads
Ad size

Quantity

Price

Total

Happy Gram

$20

Quarter Page Ad

$50

Half Page Ad

$75

Full Page Ad

$145

Quarter Page Ad free w/ $500 business ads sold

$0

Half Page Ad free w/$600 business ads sold

$0

Full Page Ad free w/800 business ads sold

$0

Total Amount Dancer Ads

Total Amount Enclosed ……………………………………………………………………

$

Student’s Name _____________________________________________ Class ________________________________

